MHCTPYKLMS N2 5 OT 30 FOHM 2005 I. 3A MPUEMAHE U CbXPAHSIBAHE HA
BEAJOMOCTM 3A 3AMJIATU U TPYOBOMNPABHWU [JOKYMEHTU HA
NPEKPATEHW OCUIYPUTESIN BE3 MPABONMPUEMHMWK (3Ar/1. U3M. - B, BP.
107 OT 2013 I, U3M. - 1B, 6P. 110 OT 2020 I".)

B cuna ot 01.07.2005 r.
M3paneHa oT HaumoHanHug ocurypmuteneH UHCTUTYT

O6H. AB. 6p.57 ot 12 IOnwn 2005r., usm. [AB. 6p.40 ot 18 Main 2007r., nam. AiB. 6p.109 ot 23
JNekempun 2008r., nam. [iB. 6p.49 ot 30 KOHKM 2009r., n3am. [1B. 6p.12 ot 8 ®eBpyapu 2011r., usm.
n gon. [1B. 6p.34 ot 4 Man 2012r., u3M. un gon. AAB. 6p.107 ot 13 [dekemBpu 2013r., nam. n gon.
[B. 6p.6 oT 23 AHyapu 2015r., usam. n gon. AB. 6p.52 ot 8 Onun 2016r., uam. 1 gon. B. 6p.110 ot
29 [NekemBpu 2020r., usm. n gon. B. 6p.1 ot 3 AHyapu 2023

Paspnen 1.
O61uM NoNoXKEeHUs

Yn. 1. (U3m. - OB, 6p. 40 ot 2007 r.) (1) (don. - AB, 6p. 52 ot 2016 r., B cnna ot 08.07.2016 r.,
n3Mm. - 1B, 6p. 110 ot 2020 r.) C Ta3m MHCTPYKUKUSA Ce ypexaaT peabT U yCNoBuATa 3a NpeaaBaHeTo,
NnpuUeMaHeTo, U33eMBaHETO, 06paboTBaHETO, CbXpPaHABAHETO U M3MOJI3BAHETO Ha BEAOMOCTU 3a
3aniaTu 1 TpyAOBOMpaBHN AOKYMEHTU, CbCTAaBEHU U/UNN N3aafeHn OT OCUTYpPUTENN, KOUTO ca
npekpaTuan gemHocTTa cm 6e3 npaBonpMeEMHUK, KaKTO U Ha AOKYMEHTU, Bb3 OCHOBA Ha KOUTO ce
yCTaHOBSIBA@ OCUIYPUTESIEH CTaX M A0X0A4 Ha /inuaTta, Kouto ca paboTmnm B opraHmsaunmte no § 12
OT NpexoAHUTE N 3aKNynTenHuTe pasnopeabun Ha 3akoHa 3a CO6CTBEHOCTTA M NMON3BAHETO Ha
3eMefeNICKNTE 3eMU.

(2) (Bon. - OB, 6p. 110 ot 2020 r.) Korato Bb3HarpaxaeHusaTa ca nsnsawaHu no 6aHKoB NbT KbM
noasexauwmMte Ha npeaaBaHe BeAOMOCTM 3a 3anjaTtu, ce npuiarat n cnegHuTe JOKYMEHTU:

1. nnaTexHu HapeXxaaHus C NMPUI0XKEH CMUCLK C UMEHATa Ha CAYXUTenuTe, noanucaH oT NIMLETO,
npeacTaBnsBaLlo OCUTYpUTENS;

2. bnwoBe 3a Bb3HarpaxaeHus, BeAOMOCTU U APYIN AOKYMEHTU, YAOCTOBEpSiBALLM HAUYNCISIBAHETO
MM M3MNNaWaHeTo Ha Bb3HarpaxaeHusTa.

Yn. 2. (1) (U3m. - OB, 6p. 109 ot 2008 r., n3m. - AB, 6p. 52 o1 2016 r., B cuna ot 08.07.2016 r.)
He ce npuemaT 1 nssemBaTt LOKYMEHTU, YANTO CPOK Ha CbXpaHeHWe, YCTaHOBEH B 3aKOH, € U3TeKb/l.
(2) (U3m. - OB, 6p. 109 oT 2008 r.) Cnea n3tnyaHe Ha CPOKOBETE 3a CbXpPaHEHME AOKYMEHTUTE Cce
YHULWOXaBaT No peda, onpejeneH B 3aKoHa 3a HauMoHanHUa apxuBeH QOHA.

(3) (HoBa - OB, 6p. 12 ot 2011 r.,n3m. - B, 6p. 52 o1 2016 r., B cuna ot 08.07.2016 r.) He ce
npuemaT U CbXpaHsaBaT AOKYMEHTM Mo ui. 1 Ha ocuryputenu, KOUTo nMmaTt npaBonpueMHuK. B
c/lydai Ha Cnop Mexay HSKOSIKO OCUIypuUTeNn OTHOCHO NPaBONpPUEMCTBOTO KOHTPOJIHUTE OpraHu Ha
HOW n3paBaT 3aab/KUTENHU NPEANNCAHMS 3@ CbXpaHeHWe Ha AOKYMeHTuTe no un. 1 Ha Tasu
CTpaHa no crnopa, KOSiTO € NpaBoONpUEMHMK Ha MpeKkpaTeHns ocuryputen.

(4) (HoBa - OB, 6p. 52 ot 2016 r., B cuna ot 08.07.2016 r., n3m. - 1B, 6p. 110 ot 2020 r.) He ce
npuemaT U n33emBaT AOKYMEHTU no 4n. 1:

1. KonTo He ca odbopMeHN n/Mnm NoANUCaHN CbINacHO AENCTBALLMS KbM AaTaTa Ha CbCTaBAHETO UM
pea;

2. uneto HU3n4ecko CbCTOsSIHME He NMO3BoJIsIBa Aa 6bAaT M3NON3BaHM 3a yCTaHOBsBaHe Ha (akTtu C
nNpaBHO 3Ha4YeHMe Npu NpeLeHKaTa Ha OCUrypuUTesTHU NpaBsa;

3. KOUTO Ca CbCTaBEHM U CbXPaHSABAHW KaTO €/IEKTPOHHU AOKYMEHTU:

a) BegoMoOCTu 3a 3anaaTth - npeau 1 aHyapum 2002 r.;

6) TpyaoBonpaBHU AOKYMeHTU - npean 1 aHyapu 2017 r.

Yn. 3. (U3m. - OB, 6p. 52 ot 2016 1., B cuna ot 08.07.2016 r., usm. - B, 6p. 110 oT 2020 r.)
JoKkyMeHTM no un. 1, cbCTaBeHU U/MNun n3gageHu oT NpeKpaTeHn OCUTYPUTENN, KOUTO HAMaT
npaBoMNpMeMHUK, He MoraT Aa ce yHuLoxaBsaT. JlMuaTa, KOUTO AbpXaT UaKn 3HasaT
MEeCTOHaX0XAEeHMeTO Ha TaknBa AOKYMEHTU, yBEAOMSABAT CbOTBETHOTO TEPUTOPUANHO NMoaesieHme Ha
HauunoHanHmsa ocuryputeneH nHctutyT (TM Ha HOW) 3a Tax.

Yn. 4. (1) (U3m. - OB, 6p. 52 ot 2016 1. (*), u3m. - 4B, 6p. 110 ot 2020 r.) Ocuryputenute u
nvuaTta no yun. 5, an. 10, n3p. nocn. ot Kogekca 3a coumanHo ocurypssaHe (KCO) oTroBapaT 3a
LUsifloCcTHaTa AenHOCT No ona3BaHeTo, 06paboTBaHETO M NpeAaBaHETO Ha AOKYMeHTUTe no yi. 1 B TI
Ha HOW.



(2) (U3m. - OB, 6p. 109 oT 2008 r., u3M. - B, 6p. 52 oT 2016 r. (*)) 3a apxuBUpaHETO Ha
oCTaHanaTa AOKYMeHTauusl nuuaTta no an. 1 TbpcsAT CbAENCTBMETO Ha OpraHMTe 3a ynpaB/ieHne Ha
HaumoHanHua apxmBeH oHA.

Yn. 5. (U3m. - B, 6p. 40 ot 2007 r.) (1) (U3m. - OB, 6p. 52 oT 2016 . (*)) NpenaBaHe Ha
[DOKyMeHTuTe no un. 1 B Tl Ha HOW ce n3sbpluBa Npu npekpaTsaBaHe AeMHOCTTa Ha OCUrypuTtens.
MpekpaTsaBaHe Ha AerHoCTTa cbriacHo ui. 5, an. 10 KCO e Hanuue B cnegHuTe Criyvyau:

1. (u3m. - OB, 6p. 52 o1 2016 r. (*)) 3a du3mMyeckmTe NMUa - OCUTYPUTENN, KOUTO YNpaxKHaBaT
[ENHOCT Bb3 OCHOBA Ha npeaBapuTenHa perncrpaums, onpejeneHa ¢ HopMaTMBEH akT (aABoKaTw,
HOTapuycu, eKcnepT-c4eTOBOAUTENN, PErMCTPUPaHN 3eMe[eNICKM CTOMNaHM 1 TIOTIOHONPOU3BOAUTENN
M 4p.), 3a AaTa Ha npekpaTsaABaHe Ha AeNHOCTTa Ce cuMTa AaTaTa Ha npekpaTsaBaHe Ha
perncrpauusaTa;

2. 3a Pum3nyecknTe nmua - OCUrypuTenm, u3BbH Te3un no T. 1, KouTo ca pernctpupaHu ¢ EMK no
pernctbp BYJICTAT, 3a AaTa Ha NpekpaTsaBaHe Ha AEMNHOCTTa Ce CYMTa gaTtaTa Ha 3a/inyaBaHe oT
perncrbpa;

3. (u3M. - 1B, 6p. 110 ot 2020 r.) 3a e4HONIMYHKN THProBLM 3@ AaTa Ha NpeKkpaTsiBaHe Ha AeNHOoCTTa
Ce cuuTa fgaTtaTa, KOSITO € NoCoYeHa B 3asB/IEHNETO, a 3a HenepCoHMbUUnpaHuTe apyxecrea -
JaTaTa, Ha KOSATO OpraHbT 3a yrnpasieHne e npuen pelleHne 3a npekpaTsaBaHe Ha AeNHOCTTa;

4. (u3m. - 1B, 6p. 12 ot 2011 r.) 3a TbpProBCKUTE APYXXECTBa MU KoonepaumMuTe 3a AaTa Ha
npekpartsiBaHe Ha AeMHOCTTa Ce cyMTa AaTaTa, Ha KOSITO € BNUCaH IMKBMAATOP B TbProBCKUS
perncTbp, 3a lpmamvyecknTe anua C HecTonaHcka uen - gatarta, Ha KOSTO € BNMCaH JIMKBMAATop B
perncrTbpa Ha topuanyeckmuTe nua C HeCToNaHCKa Les KbM OKPBXHUA CbA MO cejanuiie n agpec Ha
ynpaBneHne Ha IpuanNYecKoTOo Nnue C HecTonaHcka uen, a 3a 6aHkuTe n 3actpaxosaTtenuTte -
JaTaTa Ha pelleHNEeTo 3a onpeaensiHe Ha IMKBMAATOP OT OpraHa rno 3akoHa 3a KpeauTHuTe
MHCTUTYUMM nnm Koaekca 3a 3acTpaxoBaHe;

5. 3a topuandeckuTe nmua, M3BbLH Te3un no T. 4, 3a AaTa Ha NpekpaTsaBaHe Ha AenHOCTTa ce cumTa
paTtaTta, Ha KOSTO KOMMETEHTHUAT OpraH no 3akoH UKW Mo yypeauTesieH akT e npuen peweHue 3a
npekpaTsiBaHe Ha AenHOoCTTa;

6. 32 e4HONMYHUTE TbProBLM, TbProBCKUTE APYXXeCTBa, HPUANYECKUTE nua C HeCcTonaHcKa uen um
KoonepauuuTte, 06siBEHM B HECLCTOATENHOCT, 3a AaTa Ha NpekpaTsaBaHe Ha AeMHOCTTa ce cuuTa
JaTaTa Ha B/M3aHe B Cuila Ha cbAebHOTOo pelweHme 3a o6sBsBaHe B HECbCTOATENHOCT.

(2) (U3m. - OB, 6p. 107 o1 2013 r.) JokyMeHTUTE MO 4. 1 HE ce NpueMarT, ako He Ca NpeKpaTeHn
TPyAoBuTE A0Or0BOPY Ha paboTHULNTE N CYXUTENNTe, OCBEH B Cy4YauTe, KOraTo OCUrypuTensaT nMma
HaeTu fimua No TpyAoB AOrOBOP, aHraXxupaHu ¢ gerHocTtTa no obpaboTka Ha AOKyMeHTauusaTa,
KOATO nmoasiexun Ha npegasaHe B Tl Ha HOW.

(3) OokymeHTUTEe No un. 1 He nNogsiexaT Ha NpeAaBaHe, ako ca NMpekpaTeHu KIOHOBe Mnun
noAesieHnst Ha OCUTYPUTENS UKW € M3BbPLUEHA YaCTU4YHa JMKBUAaUMs Ha AENHOCTTa My.

(4) (HoBa - B, 6p. 34 ot 2012 r.) JokyMeHTUTE NO 4Yn. 1 noagnexaT Ha npeaaBaHe, 6e3 oa e
M3BbpLIEHA NUKBMAALUMSA B C/lydal Ha NpekpaTsBaHe Ha permcrpaumsita Ha K/IOHOBe Uan nogeneHuns
Ha 4yXAeCTpaHHM OCUTYPUTENN CbC cepanuile 1 agpec Ha ynpasfieHue B YyxxbuHa.

(5) (U3m. - OB, 6p. 12 o1 2011 r., npeanwHa an. 4 - 4B, 6p. 34 ot 2012 r., u3m. - AiB, 6p. 52 o1
2016 r. (*), usm. - B, 6p. 110 ot 2020 r.) 3a npepaBaHe Ha AoKkyMeHTuTe B TIN Ha HOWU ce nopasa
NMUCMEHO 3asaBrieHne no obpaseul, yTBbpPAEH OT ynpaBuTensa Ha HaunoHanHus ocuryputesneH
MHCTUTYT, KbM KOETO Ce npunarar:

1. (v3m. - 1B, 6p. 52 oT 2016 r. (*)) 3a NnpeKkpaTeEHUTE OPUANYECKN NMLA C HECTONAHCKA uen -
yOOCTOBEPEHMS OT perncrbpa Ha IpuanyecknTe nmua C HeCTONaHCKa Lefl KbM CbOTBETHUS OKPbXEH
cba;

2. (n3m. - OB, 6p. 107 ot 2013 r.) 3a €AHO/IMYHUTE THProBLUM, TbPrOBCKUTE APYXECTBA,
ropuamnyeckuTe nuua ¢ HecTtonaHcka uen n koonepaumnte, 06ssBEHN B HECHCTOSATENTHOCT - CbAe6HO
pelweHne 3a 0b6aBaABaHe B HECBCTOSATENHOCT (OpMIrMHaN Uax 3aBepeHo Konue) CbC 3aBepKa 3a AaTta
Ha BAM3aHe B cuna.

(6) (MpeanwHa an. 5 - 4B, 6p. 34 ot 2012 r., gon. - B, 6p. 52 ot 2016 r. (*), n3m. - AB, 6p. 110
o1 2020 r.) 3asBneHneTo ce nogasa B 30-AHEBEH CPOK OT AaTaTa Ha NpekpaTsiBaHe Ha AeNHOoCTTa
cbrnacHo an. 1, a B cnyyamte no yn. 5, an. 10, usp. nocn. KCO - B TpuMeceyeH CpoK OT aaTtaTta Ha
cnyxebHo 3anM4yaBaHe Ha K/IOHa Ha YyXAeCTpaHHUSA Tbprosedy,.

(7) (HoBa - 4B, 6p. 34 ot 2012 r., u3m. - B, 6p. 6 ot 2015 r., n3m. - B, 6p. 52 o1 2016

r. (*), mam. - B, 6p. 110 o1 2020 r.) 3asBneHmeTO Ce nogasa oOT:

1. nnueTo, NpeacTaBNaABaLWO OCUIYPUTENS - JINYHO WM Ype3 YMbJIHOMOLLEHO OT HEro nuue
CbrnacHo un. 18 ot AAMMHUCTPaTMBHO-NpoLecyanHusa kogekc (AMK);

2. nuyata no yn. 5, an. 10, usp. nocn. KCO;

3. HacneAHMUMTE Ha NoYMHaNMs eqHoIMYEH Tbproeel, eaHonYeH coO6CTBEHMK Ha TbpProBCKO
APYXeCTBO UAn hdU3NYECcKo NuLe - oCurypuTen.

(8) (HoBa - AB, 6p. 34 ot 2012 r., u3m. - B, 6p. 6 ot 2015 r., n3m. - B, 6p. 52 o1 2016

r. (*), nam. - B, 6p. 110 o1 2020 r.) KoraTo 3asiBfNeHNeTo ce nogasa OT Mb/JHOMOLHMK, KONue oT
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Mb/IHOMOLLHOTO Ce npuiara KbM Hero n ce cbxpaHsasa B Tl Ha HOW. KoraTo 3asBneHneTo ce noaasa
OT inue No an. 7, T. 3 N KbM Hero He e NpuaoXKeHO yA0CTOBEPEHME 3a HAaCcNeAHULM, CbLOTO ce
M3UCKBa CNy»XebHo oT cboTBeTHaTa obuwmHa (kMeTcTBo). ObwmrHaTa (KMeTCTBOTO) M3npawa
yAOCTOBEPEHNETO B 14-AHEBEH CPOK OT nosiydyaBaHe Ha UCKaHeTo. B Te3n cnyyau 3aaBneHueTo
MoXe Aa 6bae nogageHo camMo OT eAWH OT Hac/eAHMUMTE, aKo e YMbJIHOMOLLEH C HOTapuasiHo
3aBEpPEHO Mb/IHOMOLLHO 3a TOBa OT OCTaHa uMTe HacnegHuUM.

(9) (HoBa - AB, 6p. 107 ot 2013 r., u3m. - 4B, 6p. 6 ot 2015 r., gon. - B, 6p. 52 o1 2016

r. (*), nam. - B, 6p. 110 o1 2020 r.) 3asBneHMeTO Ce Nojgasa No eAuH OT C/IeAHUTE HAUYNHU:

1. Ha MAacTO B cboTBETHOTO Tl Ha HOW nnn B CbOTBETHUSA permoHaneH apxXmuBeH LEHTHLP;

2. ypes nueH3upaH NoLeHCKM onepaTop;

3. NO eneKTPOHeH NMbT NO peAa Ha 3aKOHa 3a eNeKTPOHHOTO ynpasneHue (3EY).

(10) (HoBsa - OB, 6p. 6 or 2015 r., oT™M. - 1B, 6p. 52 o1 2016 1. (*))

Yn. 6. (U3m. - 4B, 6p. 40 ot 2007 r., u3M. - 4B, 6p. 52 oT 2016 r., B cuna ot 08.07.2016 r.) (1)
(U3m. - OB, 6p. 110 ot 2020 r.) JOKyMeHTMTE NO Y. 1 Ha XapTUeH HOocuTen MoraTt Aa 6baaT nssetu
no HapeXxaaHe Ha pbkosoauTens Ha TI Ha HOW Bb3 ocHOBa Ha MOTMBMPAHO NMpeanoXxeHune Ha
OJTBXXHOCTHOTO SNLE, Ha KOETO € Bb3/I0XXEHO PbKOBOACTBOTO Ha OCUrypuTenHusa apxus B Tl Ha
HOW, koraTo:

1. (n3m. - OB, 6p. 110 o1 2020 r.) He e NoJaAeHO 3aaB/IeEHNE B Cpoka Mo yn. 5, an. 6;

2. (n3m. - OB, 6p. 110 ot 2020 r.) cnea nogaBaHe Ha 3asBNeHMe Mo un. 5, an. 5 3aabkeHoTo nmue
He Ce e ABMNO B CpOKa, onpeaeneH 3a npeaaBsaHe Ha AOKYMEHTUTE;

3. (n3m. - OB, 6p. 110 ot 2020 r.) € NOCTLNMNO YBEAOM/IEHUE OT NINLE, KOETO AbPXU UN 3Hae
MeCTOHaX0XAeHMeTOo Ha BeAOMOCTM 3a 3anslaTh Ha NpekpaTeH OCUTypuTesi, KOUTO HsAMa
npaBoOMNpPMEMHUK, UM HA OCUIypuUTen Mo T. 4;

4. (pon. - 4B, 6p. 110 oT 2020 r.) oCUTYpPUTENSAT HEe € NpeKkpaTuia AeNHOCT CbrnacHo Y. 5, an. 1,
HO He e M3BbpLIBan AeNHOCT Nnpe3 rnoBeye oT egHa KajseHhapHa rogmMHa U MMa puck OCUrypeHuTe
nvua ga He MoraT Aa yAOCTOBEpPST OCUTypUTENHUTE CU NpaBa, Nopagn HenpaBWIHO CbXpaHeHue Ha
OOKYMEHTUTE No 4. 1 unu nopaan ob6CToAaTeNncTBoTo, Y€ HE UM Ce n3gaBaT AOKYMEHTHU 3a
OCUTYpUTESIEH CTaX U OCUTypUTENEH AOXOA.

(2) (Qon. - OB, 6p. 110 ot 2020 r.) He ce npucTbnBa KbM M33EMBAHE, KOraTo Ca Hasuue ycnoBusTa
noun.2,an. 4, 7.1un?2.

(3) (OT™. - OB, 6p. 110 0T 2020 T.)

Paspen 11.
NMpeaBaputenHa o6paboTka Ha noanexawjata Ha NnpeaasaHe AOKYMEHTauus
(3arn. usm. - B, 6p. 52 ot 2016 r., B cuna ot 08.07.2016 r.)

Paspen 11.
MpeaBapuTenHa o6paboTka Ha NnpeacTosiLlaTa 3a NpeAaBaHe AOKYMEeHTauus

Yn. 7. (1) (MNpeanweH TekcT Ha un. 7 - B, 6p. 40 o T 2007 r., n3m. u gon. - AB, 6p. 6 ot 2015 .,
m3M. - 1B, 6p. 52 ot 2016 r., B cnna ot 08.07.2016 r., usm. - B, 6p. 110 ot 2020 r.) JJoKyMeHTUTE
no un. 1 Ha xapTuMeH HocuTen ce obpaboTeBaTt OT NMuarta no Y. 4, an. 1 3a TAxHa cMeTka cbobpasHo
M3NCKBaHUATa Ha yun. 8 - 13.

(2) (Hoea - 4B, 6p. 40 ot 2007 r., gon. - AAB, 6p. 12 ot 2011 r., n3m. - B, 6p. 107 ot 2013 r.,
m3M. - [1B, 6p. 52 ot 2016 r., B cnmna ot 08.07.2016 r., uam. - B, 6p. 110 o1 2020 r.) U33eTnTE NO
peaa Ha un. 6 4JOKYMEHTM, KOUTO He ca obpaboTeHun, ce obpaboTBaT Cbobpa3HO M3NCKBAHUATA

Ha un. 8 - 13 3a cMeTka Ha HOWM oT onpegenernun oT pvkoBoautens Ha T Ha HOW cnyxutenu nnmn ot
n3bpaH nNo pena Ha 3akoHa 3a obLeCTBEHUTE NOPBYKU U3MbAHUTEN.

(3) (Hoea - OB, 6p. 40 ot 2007 r., u3m. - 4B, 6p. 107 ot 2013 r., oT™M. - B, 6p. 52 oT 2016T., B
cuna ot 08.07.2016 1.)

Yn. 8. (1) JokyMeHTUTE No un. 1 ce cuctemaTusnpaT B Aena, 0oPOpMeHN B OTAEHM Nanku.

(2) ®opmumpaHeTo (060cobsiBaHETO) Ha AenaTa Cce U3BbpLUBA Ype3 rpynmpaHe Ha AOKYMEHTUTE Mo
BMAOBE.

(3) (U3m. - B, 6p. 40 ot 2007 r.) denoTo cneaBa Aa CbAbpXKa CaMO eAVH BUA AOKYMEHTU U Aa He
HaaBuwaea 250 nucrose.

Yn. 9. (1) O6paboTBaHeTo Ha AenaTa 3a CbXpaHsBaHe ce CbCTOM B HOMEpUpaHe, NoCTaBsHE Ha
3arnaBHa CTpaHMLUA W 3aBepuTesieH HAAMUC N MOYUCTBAHE OT MeTaslHU KpenuTenu.

(2) OenaTta ce HOMepupaT B rOpHUS AECEH bIb/1 HA JINCTA Taka, Ye Aa He ce 3acsira TeKCTbT.
OTpeneH HoMep NoflyyaBa BCEKWM JIUCT, BbPXY KOMTO MMa TEKCT Ha JinueBaTa Man Ha obpaTHaTa



CTpaHa, He3aBUCUMO Aasivn TO3U TEKCT € USAN0CTEH UK YacTuyeH. He ce HoMepupaT npasHuTe
NINCTOBE, INCTOBETE pa3aenuTtenu n obBMBKUTE Ha aenara.

(3) NuctoBeTe oT BCSKakbB opMaT, NPULLNTU OT eANHNSA Kpal, HE3AaBMCMMO OT CIbBaHETO MM Ce
HOMepupaT KaTo eanH nAncT. CreHaTu 1 NpUWIKTK Npe3 cpeaaTa, JIMCTOBe ce HoMepupaT KaTo ABa
nucTa.

(4) (HoBa - OB, 6p. 40 ot 2007 r., u3m. - AiB, 6p. 107 ot 2013 r., u3m. - 4B, 6p. 110 o1 2020 r.) B
henaTa, CbAbpXaly TpyA0BOMNpaBHM AOKYMEHTU, AOKYMEHTUTE Ce noapexaaT 3a BCSAKO nmue B
XPOHOOrM4YeH pea.

(5) (HoBa - OB, 6p. 40 ot 2007 r.) Korato npu HoMepauusaTa ca NponyCcHaTU CTpaHMum, He ce
M3BbpLUBA HOBA HOMEpaumMs, a NpornycHaTuTe CTpaHULUK ce HoMepuparT € undpu n 6yksu.

Yn. 10. (1) MNpu odopmMsiHe Ha 3arnaBHaTa CTpaHMLUa Ha AenoTo Ce NOCOoYBaT:

1. NbAHOTO HaMMeHoBaHME Ha OCUTYPUTENS, @ B CKOBM - CbKpaTeHOTO, ako UMa TakoBa, U BYJICTAT
(EKNOY);

2. HanMeHoBaHWeTo Ha nogeneHuneto n BYJICTAT (EKNOY);

3. 3arnaBMETO Ha AeNnoTo cnopen BMAa Ha AOKYMEHTUTE B Hero;

4. HayasHUTE U KpalHUTe AaTh Ha AOKYMEHTUTEe B AesoTO.

(2) Npn NnpoMeHn B HAMMEHOBAHMETO Ha OCUTYpUTENS MbPBO Ce NOCOYBa HaMMEHOBAHMETO, KOETO €
MMasi KbM MOMEHTA Ha CbCTaBsiHE Ha AOKYMeHTUTe. B XpoHonornyeH peg ce nsbposisaT NpoMeHUTE B
HanmeHoBaHueTo n BYJICTAT (EKIMOY) c o3HayaBaHe Ha HayasiHaTa M KpanHaTa gaTa Ha BCsKa
rnpoMsiHa.

(3) Ako fenoTo e HhopMMpaHO OT eANH OCUTYPUTEN, @ € NPUKJ/IYEHO OT APYr, Ha 3ariaBHaTa
cTpaHuua ce gobassa HanmeHoBaHmeTo u BYJICTAT (EKMNOY) Ha ocuryputens-npaBonpueMHUK.

Yn. 11. (1) B Kpasa Ha BCAKO A0 Ce NpaBu 3aBEpUTENIeH Haanmc, B KOWTO ce BNucea 6posaT Ha
nunctoBeTe Ha A4enoto (¢ undpu n aymn), otbenassaT ce xapakTepHuTe 0cob6eHOCTM Ha AOKYMEeHTUTe
M HaCTbMUANTE N3MEHEHUS B CbCTaBa M CbCTOSHMETO Ha Aes0To (noBpeXxaaHe, Sivnca Ha
OOKYMEHTU, NnpuiaraHe Ha HOBW AOKYMEHTM KbM AeN0TO U T.H.).

(2) 3aBepuTeNHUAT HaANUC Ha KHUFOBE3KN NOABbP3aHUTE AOKYMEHTU Ce NpaBu Ha BbTpelHaTta
CTpaHa Ha kopwuuarta.

(3) 3aBepuTeNHMAT HaaANUC Ce MOANMCBA OT CbCTAaBUTESNS, KaToO Ce NOCOYBAT ATbXHOCTTA My U
JaTaTa Ha CbCTaBsHe.

Yn. 12. (1) Cnen opopMaHeTO Ha AenaTa ce CbCTaBAT OMNUCU, KOUTO CE CbCTOSAT OT:

1. 3arnaBeH NUCT;

2. AaHHW 3a genaTta (onucaHue Ha AOKYMEHTUTe B AenaTta);

3. pekanuTynauus.

(2) (Bon. - OB, 6p. 40 ot 2007 r.) B 3arnaBHMsa NUCT Ha onuca ce BNUCBAT NbJIHOTO, @ B CKO6M
CbKpaTeHOTO HaMMeHoBaHue Ha ocuryputens, BYJICTAT (EKMQY), nopeaHMaT HOMep Ha onuca,
HayanHaTa 1 KpaHaTa AaTa Ha BK/Il0YeHUTe B onuca Aena u 6posaTt Ha nucrtoBeTe Ha onuca. AKo
nunceaT AOKYMEHTH, ce BNMCBa NepuoabT, 3a KOWTO ce OTHacsT.

(3) Npn NpoMeHn B HAMMEHOBAHMETO Ha OCUTYPUTENS B 3arj1iaBHMSA IMCT MbpPBO Ce BMUCBA
nocnegHoTo My HaMMeHoBaHue. Crieg ToBa ce n3bposiBaT oCTaHaInTE HanMeHoBaHus (OT MbpPBOTO
[0 NoCnefHOTO) C O3HaYaBaHe Ha HadanHaTa W KpailHaTa AaTa Ha BCska NpoMsHa.

(4) (Hoea - 4B, 6p. 40 ot 2007 r., u3m. - 1B, 6p. 110 ot 2020 r.) KoraTto ocuryputenaT € uman
rnoaeneHns, KOUTO CaMOCTOSITE/THO Ca BOAWAM BEAOMOCTM 3@ 3ansaTu, 3@ BCSAKO OT TSAX Ce CbCTaBsAT
OTAE/THM ONUCKU Ha AgenaTa.

(5) (Hoea - OB, 6p. 40 ot 2007 r., u3m. - B, 6p. 52 ot 2016 r., B cuna ot 08.07.2016 r.) Onucute
ce noAnucBaT M nogneyaTsaT OT vuaTta, NpeacTaBisBalW OCUNYpPUTENNTE UK OT YMb/IHOMOLLEHMU
OT TAX AJTBXHOCTHM /nua Wan oT nnuaTa no yn. 5, an. 7, 7. 2 u 3, KaTo ce U3roTBAT B TpU
ekseMnaapa - no eanH 3a TMN Ha HOWU, apxMBOXpaHMNNLLETO U OCUTYpUTEnNs.

Yn. 13. (1) B onuca ce Bkao4yBaT ciegHnTe AaHHM 3a genaTta:

1. nopeaeH HoMep Ha AenoTo;

2. 3arnaBue Ha 4enoTo;

3. HayanHa u KparHa faTa Ha AOKYMEHTUTe B AeSlI0To;

4. 6pon Ha NINCTOBETE, BK/IOYEHM B A4eN0TO;

5. 3abenexka OTHOCHO 0CO6EeHOCTUTE N (PU3NYECKOTO CbCTOSIHME Ha AEeS0TO, JIMMCBALM AOKYMEHTU
M NepuoabT, 3a KOWTO Ce OTHacsT.

(2) B kpas Ha BCeKMW OMnuC ce NpaBu pekanuTynaums ¢ umdpu n gymm 3a 6pos Ha onucaHuTe gena.

Yn. 14. (Ot™. - OB, 6p. 52 071 2016 1., B cuna ot 08.07.2016 1.)

Yn. 14a. (Hos - B, 6p. 110 ot 2020 r.) (1) JoKyMeHTUTE NO 4. 1, Cb3oaAeHN N CbXpPaHsBaHM
CaMoO KaTo eNneKTpPOoHHU AOKYMeHTH, ce npepasat B HOW caMo B enekTpoHeH BUA.



(2) JokyMeHTUTEe ce NOAroTBAT 3@ NpeAaBaHe OT AMuaTa no yi. 4, an. 1 3a TaxHa CMeTKa CbrlacHo
M3UCKBaHUATa Ha npunoxeHue N2 1, KaTo 3a4Bb/HKMTENHO Ce NoANUCBAT C KBannduumpaH
e/IeKTPOHEeH NoAMNuC OT Jinue, NpeacTaBasaBaLL0 OCUIypUTenS.

(3) KbM enekTpoHHUTE AOKYMEHTWU, KouTo npeaasa B TI Ha HOWU, ocuryputenaT cneasa aa
npeacraBu Aeknapauus, B KOSTO Ca ONMUCaHW BCUYKM €/IeKTPOHHM NOAMUCHK, C KOUTO Ca NoanmcaHu
[OKYMEHTUTE, C yrnoMeHaTuTe B T. 4, 6ykBa "6" oT npunoxeHne N° 1 pekBU3nTH.

(4) DokymeHTUTEe No an. 1 ce cuctematmsaupar B eIeKTPOHHWU Aena, odbopMeHn B OTAENTHWU Nanku
(BnpekTopun).

(5) ®opMmpaHeTo Ha eneKTpOHHUTE Aena ce M3BbpLUBa Ype3 rpyrnmpaHe Ha AOKYMEHTUTE no
BMAOBE.

Paspen I1I.
NMpepaBaHe n NnpueMaHe Ha AOKYMEHTUTE

Yn. 15. (1) (U3m. - OB, 6p. 40 ot 2007 r., u3M. - B, 6p. 12 ot 2011 r., u3m. - 1B, 6p. 52 oT 2016
r., B cuna ot 08.07.2016 r., n3m. - 1B, 6p. 110 ot 2020 r.) JokymeHTUTe no 4n. 1 ce npepasart oT
nvuata no yn. 4, an. 1 8 Tl Ha HOW, Ha TepuTopumsTa Ha KOETO ca ceganuwiata nm. dusnyeckure
nvua - ocuryputenu, npegasat AokymeHTuTe B Tl Ha HOWM no nocTtosiHeH agpec, a eAHONINYHUTE
TbProBUM - MO MOCTOSIHHMUS CY aApec UK Mo CefasIuLETO UM.

(2) (Hoea - 4B, 6p. 109 ot 2008 r., u3m. - 4B, 6p. 12 ot 2011 r., u3m. - B, 6p. 34 ot 2012 r.,
m3M. - 1B, 6p. 107 ot 2013 r., u3m. - B, 6p. 52 ot 2016 r., B cuna ot 08.07.2016 r., usm. - 1B,
6p. 110 ot 2020 r.) Mo nUCKaHe Ha ocurypuTen - KpPUANYECKO nuue UM eAHONNYeH Tbproeedy,
KOWTO Npe3 NpoAb/HKUTENHM Nepuoan OT BpeEME e oCblUecTBsIBaN AENHOCT Ha TepuTopuaTta Ha Tl Ha
HOW, paznnyHo ot TIM Ha HOW no cepganuweTo My, AOKYMeHTUTE no 4. 1 morat aa 6vaatr
npepageHn B Tl Ha HOW, Ha unaTo Teputopums € ocbliecTBsSIBaHa AeNHOCTTa, c/ied MOTMBUPAHO
npeanoXxeHne Ha AbXHOCTHOTO JIMLE, HA KOEeTO € Bb3/10XKEHO PbKOBOACTBOTO Ha AEMHOCTTa Ha
ocuryputenHums apxme B HOW, n 3anoeea Ha ynpasutensa Ha HOW.

(3) (MpeanwHa an. 2, gon. - AiB, 6p. 109 ot 2008 r., u3M. - 1B, 6p. 110 o1 2020 r.) JOKyMeHTUTE
no un. 1 moraT Aa ce npeaasaT U B CbOTBETHUSA perMoHaseH apXmBeH LEHTHLP.

(4) (NMpeanwHa an. 3 - 4B, 6p. 109 ot 2008 r.) NpeBo3BaHETO Ha AOKYMEHTUTE A0 MSCTOTO Ha
npegaBaHETO MM e 3a CMeTKa Ha nuuata no an. 1.

Yn. 16. (U3m. - B, 6p. 110 ot 2020 r.) Korato gokymeHTUTe no 4n. 1 ca npegazenu B TI Ha HOWU,
pa3xoanTe 3a NpeBO3BaHETO UM A0 OonpefesieHns pernoHaseH apxmBeH LeHTbp ca 3a cMeTka Ha TTI1
Ha HOW, koeTo rn e npuerno.

Yn. 17. (1) (U3m. - OB, 6p. 110 ot 2020 r., n3m. - B, 6p. 1 o1 2023 r.) TN Ha HON n B
pervoHanHuTe apxXmMBHU LLEHTPOBE Ce NPUEMAT CaMO XapTUEHM LOKYMEHTU, KOUTO ca 06paboTeHun
Cb06pasHO noco4veHuTe B pasaen II nsnckBaHus, KakTo U eNeKTPOHHM AOKYMEHTU, KOUTO ca
noaroTBeHU CbrnacHo 4n. 14a.

(2) (U3m. - OB, 6p. 40 ot 2007 r., n3m. - B, 6p. 52 ot 2016 r., B cnna ot 08.07.2016 r.)
HenpasunHo o6paboTeHnTe [OKYMEHTM Ce BpblUaT Ha nmuaTa no un. 4, an. 1 ¢ ykasaHus 3a
poobpaboTBaHe, KaTO NMPEBO3BAHETO MM € 3a TsIXHa CMeTKa.

(3) (HoBa - OB, 6p. 110 ot 2020 r.) MNpneTnuTe eNeKTPOHHN AOKYMEHTM CE CbXpaHsBaT B
OpUrnHanHua cv BuA 1 popmat rno HaumH, ocurypsisaly onepaTtMBHa AOCTbMHOCT 3a U3MoN3BaHe.
Cnen cbxpaHsiBaHETO MM TEXHUYECKUTE HOCUTENMU, Ha KonTo npuetnte B HOUM enekTpoHHMU
AOKYMeHTHu ca 6unmn 3anmcaHm, ce BpbLaT Ha nuuarta no yn. 4, an. 1.

Yn. 18. (U3m. - OB, 6p. 40 ot 2007 r., u3m. - 1B, 6p. 110 ot 2020 r.) JJoKyMeHTHUTE No un. 1 ce
rnpuemaT OT Ha3HaueHa CbC 3anoses Ha anpektopa Ha TI Ha HOW komMmucumsa B cbCTas oT
npeacenarten U agBama uneHose. [1py NOCTLNMAO 3asiBNieHWe 3a npejaBaHe Ha AOKYMEHTU Mo 4.
14a B cbCTaBa Ha KOMUCKATA 3a4b/IKMTEIHO Ce BK/IOUBA U AOMb/HUTENEH YNeH - CNyXuTen C
KOMMeTEeHTHOCT B o6nactra Ha MHHOPMALUNOHHNTE CUCTEMU U/UNN KOMYHUKALMWN.

Yn. 19. (1) (MpeavweH TekcT Ha yn. 19 - OB, 6p. 6 ot 2015 r., u3m. - 4B, 6p. 52 o1 2016 1., B
cuna ot 08.07.2016 r.) NpuemaTtenHaTa KOMUCUS:

1. (gon. - OB, 6p. 40 ot 2007 r., n3m. - 1B, 6p. 52 o1 2016 r., B cuna ot 08.07.2016 r.) npoy4Ba
npaBunHata obpaboTka Ha genarta U CbCTaBeHUTE OMUCK, Npernexaa AOKYMeHTUTE U B3eMa
pelleHne 3a NpMeMaHeTo UM BpblUaHeTo MM 3a foobpaboTBaHe, KaTo AaBa U CbOTBETHUTE
yKasaHus;

2. NpepocTtaBsl CbCTaBeEHUTE ONUCK Ha fenaTta 3a ogobpeHune oT pvkosBoanTens Ha TI Ha HOW nnn
OT YMb/IHOMOLLEHO OT HEero AJTbXHOCTHO nue;

3. CbCTaBg npuemaTesiHO-npeaaBaTeIHUTE NPOTOKOSIN.



(2) (HoBa - OB, 6p. 6 ot 2015 r., u3m. - 4B, 6p. 52 o1 2016 r., B cuna ot 08.07.2016 r.)
MpuematenHaTa KOMUCUA MOXe Aa OTKaXKe NMpuMeMaHeTo Ha AOKYMeHTauusTa no 4un. 1, koraTto:

1. HAMa gokasaTencTBa 3a NpekpaTsBaHe Ha AeNHOCTTa Ha ocuryputens 6e3 npaBoNpUEMHUK;

2. Cca BKJ/IIOYEHU AOKYMEHTU Ha ocuryputenu (pabotoaaTtenn), 3a KOUTO HAMa AoOKa3aTescTBa, ye
nNpaBoOMNpPMEMHUK € OCUTYPUTENAT, 3a KOWTO ce npefaBaTt AOKYMEHTUTe;

3. ca Hanuue ycnosudaTa no uni. 2, an. 4;

4. (HoBa - 1B, 6p. 110 oT 2020 r.) yCcTaHOBMU, Ye e/IEKTPOHHUAT HOCUTEN € NOBpeAEH, HEYETUM UK
€ C BMpycu;

5. (HoBa - 1B, 6p. 110 o1 2020 r.) eNeKTPOHHUTE LOKYMEHTWN He Ca NMoAnNMCaHu C KBanudbuumnmpan
e/IeKTPOHEeH NOAMUC MW He OTroBapsT Ha U3MCKBaHMSATa B npunoxenme N° 1;

6. (HoBa - 1B, 6p. 110 o1 2020 r.) ce yCTaHOBW, Y€ AOKYMEHTUTE HE Ca MbPBOHAYA/IHO Cb34aAEeHMU U
CbXpaHeHW KaTo e/IeKTPOHHU AOKYMEHT!.

(3) (HoBa - OB, 6p. 52 o1 2016 r., B cuna ot 08.07.2016 r.) Komucusita Moxe a U3NCKBa
OOKYMEHTM M NOSICHEHUS OT OCUTYpUTENsa MNu HeroBms npeacraBuTesn, ako ToBa e Heob6xoaMMo 3a
M3SICHSBaHe Ha cry4as.

Yn. 20. (1) (M3m. - OB, 6p. 110 ot 2020 r.) 3a NnpneMaHeTo Ha AOKYMEHTUTE Ce CbCTaBs
rnpuemaTenHo-npegasaTesieH NMpPoTOKON B ABa ek3eMmnnasapa - eauH 3a Tl Ha HOW v eauvH 3a
ocuryputens.

(2) OnucuTe Ha genata ce ogobpsiBaT oT pvkoBoanTens Ha Tl Ha HOWM mnu oT ymb/IHOMOLWWEHO OT
Hero ANbXHOCTHO /nue 1 NpeacTaBasBaT HepasaenHa vyacT OT npueMaTtesniHo-npeaaBaTesHms
MpoTOKO/I.

Yn. 21. (U3Mm. n gon. - AB, 6p. 12 ot 2011 r., gon. - AB, 6p. 6 ot 2015 r., u3m. - 4B, 6p. 52 oT
2016 r., B cuna ot 08.07.2016 r., ot™. - [1B, 6p. 110 ot 2020 r1.)

Yn. 22. (1) (U3m. - OB, 6p. 110 o1 2020 r.) Bb3 ocHOBa Ha ABYCTPAHHO MOAMUCAHUA NpUeMaTEeNHO-
npefasaTesieH NPOTOKOA PbKOBOAMTENAT Ha CbOTBETHOTO TIN Ha HOW nam ynbaHOMOLLEHO OT Hero
OTBbXHOCTHO /MLe nlgasa yaoctoBepeHme no ui. 5, an. 10 KCO 3a npegaBaHe Ha Be4OMOCTUTE 3a
3annaTu.

(2) (don. - OB, 6p. 12 ot 2011 r., n3M. - B, 6p. 34 ot 2012 r., u3M. - 1B, 6p. 52 o1 2016 ., B
cuna ot 08.07.2016 r., usm. - 1B, 6p. 110 ot 2020 r.) Korato ocurypuTensaTt € permctpupan cneg 1
aHyapu 2000 r. n He e UMan HaeTu nmua, ce usgasa YAOCTOBEPEHME, B KOETO Cnej npoBepka B
MHdopMaumoHHaTa cmctemMa Ha HOW ce BnmceaTt nocoveHnTe obcTtosaTencrea.

(3) (U3m. - OB, 6p. 110 oT 2020 r.) Korato nunceaT BeAOMOCTM 3a 3anjaTu M3usio uim 3a
onpegeneH nepuoa OT BpeMe, ce U3gaBa yAOCTOBEPEHUE, B KOETO Ce BMMCBAT NOCOYEHUTE
obcTodATencrea.

(4) (Hoea - OB, 6p. 40 ot 2007 r., gon. - AB, 6p. 12 ot 2011 r., n3m. - B, 6p. 52 ot 2016 ., B
cuna ot 08.07.2016 r., usm. - 1B, 6p. 110 ot 2020 r.) Cnep nogaBaHe Ha 3asiBJIeHMETO NO yn. 5,
an. 5 ce n3pbpluiBa NpoBepka OT KOHTPOAHUTE opraHu Ha TM Ha HOW 3a 3aabixkeHUs Ha
oCuUryputenuTte, oCBeH B Cny4yauTe no an. 2. YaocrtoBepeHusarta no an. 1 - 3 ce nspgasart cnesa
NPpUKOYBaHE Ha NpoBepKaTa.

(5) (Hoea - 4B, 6p. 107 ot 2013 r., n3m. - 1B, 6p. 110 ot 2020 r.) YooCTOBEPEHMETO CE BPpbYBa
JIMYHO CpeLly NOAMNMUC, Ypes3 SINLIEH3NPaH NOLEHCKN onepaTop ¢ obpaTHa pa3nucka Ha MocoYeH
agpec nnn Ha CbOTBETHUS aapec no un. 18a, an. 8 ot AlNK nnu no enekTpoHeH NbT NO peaa Ha 3EY.
(6) (Hoea - 4B, 6p. 40 ot 2007 r., u3am. 1 gon. - 4B, 6p. 34 ot 2012 r., npegnwHa an. 5 - B, 6p.
107 ot 2013 r., u3m. - 1B, 6p. 110 o1 2020 r.) CpoKbT 3a BaNMAHOCT Ha YAOCTOBEPEHUSATA €
[BaHaZeceT Meceua CYMTaAHO OT AaTaTa Ha u3gaBaHeTo. B cnyyauTe, KoraTto He e

npuKtOYeHa npoleaypaTa no 3aAnyaBaHe Ha OCUrypuTensa n n3gafeHoTo yaAoCTOBEpPEHUE e C
M3TEKDbJ1 CPOK, Ce M3h4aBa HOBO YAOCTOBEpPEHME, YNATO CPOK Ha BaJIMAHOCT € ABaHajeceT Meceua,
CUYMTaAHO OT AgaTaTa Ha nsgaBaHeTo.

Yn. 23. (U3m. - OB, 6p. 12 o1 2011 r., n3m. - B, 6p. 52 ot 2016 r., B cmna ot 08.07.2016 r., n3am.
- B, 6p. 110 ot 2020 r.) Npuemo-npeaaBaTeIHUTE NPOTOKO/IN CE CUCTEMATU3NPAT, KaTo 3a UenTa
ce ochopMsa AOCKE Ha OCUTYpUTENS cnopes yTBbpAeHaTa HOMeHKaTypa Ha genata B Tl Ha HOW.

Yn. 24. (1) (U3m. - OB, 6p. 110 o1 2020 r.) NpepnaneHaTa AOKYMeEHTaLMs ce 3aBexaa B perncrop
Ha NOCTbMN/IEHMSATA NO pefa Ha HEMHOTO NOCTbMNBaHe. PErncTbpbT CbabpXKa CNefHUTE AaHHU:

1. nopeaeH HOMep Ha NOCTbLMNJIEHNETO;

2. AaTa Ha NocCTbMNBaHETO;

3. HaumeHoBaHMe u agpec Ha ocuryputenute u BYJICTAT (EKMOY);

4. BUA Ha NpefafeHnTe AOKYMEHTU U NepuoanTe, 3a KOUMTO Ce OTHacsT.

(2) Mpn NnpoMeHN B HaMMEHOBAHNETO Ha OCUTYPUTESSt MbPBO Ce NOCOYBa NOC/IEAHOTO MY
HanMeHoBaHue. Cnep ToBa ce M3bposBaT OCTaHaINTe HaMMeHoBaHUs (OT MbPBOTO A0 NOC/IEAHOTO) U
BYJICTAT (EKINOQY) c o3HayaBaHe Ha HavanHaTa u KpalHaTta gaTa Ha BCsika npoMsiHa.

(3) (HoBa - 4B, 6p. 40 oT 2007 r., gon. - AB, 6p. 12 ot 2011 r., oT™. - B, 6p. 110 ot 2020 r.)
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Paspnen 1IV.
CbxpaHsiBaHe Ha npuetute aokyMmeHtn (OTMm. - 4B, 6p. 40 ot 2007 r.)

Yn. 25. (OTm™. - OB, 6p. 40 o1 2007 1.)
Yn. 26. (OTM™. - B, 6p. 40 o1 2007 1.)
Yn. 27. (Ot™. - B, 6p. 40 ot 2007 r.)

Yn. 28. (OTt™. - 1B, 6p. 40 oT 2007 1.)

Paspen V.
CbxpaHsiBaHe M U3noJsi3BaHe Ha AOKYMeHTanHua macus (3arn. musm. - 1B, 6p.
40 o1 2007 r.)

Yn. 29. (Hos - OB, 6p. 40 ot 2007 r.) (1) (Qon. - AB, 6p. 110 ot 2020 r.) JOKyMEHTUTE NO Y.

1 o6ocobsBaT camocCToATENIEH JOKYMEHTaleH MaCcuB U Ce CbXpaHaBaT B cpoka no yn. 5,an. 7, 1. 1
KCO.

(2) (U3m. - OB, 6p. 110 oT 2020 r.) 3a opraHM3upaHe, CbXpaHeHMe N N3No3BaHe Ha
JOKyMeHTanHmsa macme B Tl Ha HOW v B perMoHanHunTe apxmMBHW LEHTPOBE Ce Cb3aBaT
apxuBoxpaHunuuia.

(3) (U3m. - OB, 6p. 110 oT 2020 r.) MNpueTtaTa No peaa Ha pasaen III goKkyMeHTauus ce 3aBexzaa B
€[INHEH pPerncTbp U AOKYMEHTUTE ce NoApeXxAaT B apXMBOXPaHUINLLETO N0 NpeaBapuUTenHO
M3roTBeHa cxema.

(4) (HoBa - OB, 6p. 110 ot 2020 r.) CtenaxuTe 1 KNeTKUTE Ha CTeNlaXute ce HoMmepupar.

(5) (HoBa - A1B, 6p. 110 ot 2020 r.) Ha BCcekn cTenax ce nNoCcraBa yka3aTes, KOMTO CbAbpXa
cnegHuTe AaHHU:

1. 6poi KneTkn Ha cTenaxa;

2. HaUMeHOBaHMe Ha OCUTypuUTeNNTE N HOMEepa Ha KNeTKUTe, B KOUTO Ca pa3nosioKeHN CbOTBETHUTE
OOKYMEHTU;

3. BUA Ha AOKYMEHTUTE;

4. nepnoauTe, 3a KOUTO Ce OTHaCAT.

(6) (MNpeanwHa an. 4, usm. - B, 6p. 110 ot 2020 r.) MeToaM4ecka NOMOLLY M KOHTPOJ MO
CbCTOSIHWETO, CbXPaHSBaHETO M M3MNOSI3BAHETO Ha AOKYMEHTUTE B apxXMBOXpaHuauwaTa ce
ocbllecTBaBaT OT ampekums "OcuryputeneHn apxus" B LleHTpanHoTo ynpasneHue Ha HOWU.

Yn. 29a. (MpeanweH un. 29, nam. - B, 6p. 40 ot 2007 r.) (1) (U3m. - OB, 6p. 34 ot 2012 r., n3m.
- B, 6p. 1 ot 2023 r.) HauMOHaNHUAT OCUTYPUTENEH MHCTUTYT Cb34aBa U noaabpixa
MH(pOPMaUMOHHA CMCTEMA 3@ CbAbPXXAHMETO Ha AOKYMEHTUTE Mo 4. 1. [laHHuTe oT
MHMOPMaLUMOHHATa CUCTeMa Cce U3MNoN3BaT 3a U3YMCNaBaHe M OTNyCKaHe Ha MeHCMN N NapuU4HK
obesueTeHuns.

(2) (OT™. - OB, 6p. 34 oT 2012 r.)

(3) (OT™. - OB, 6p. 110 oT 2020 T.)

(4) (OT™. - OB, 6p. 110 0T 2020 T.)

Yn. 30. (U3m. - OB, 6p. 110 ot 2020 r., n3m. - 4B, 6p. 1 ot 2023 r.) Bb3 0OCHOBa Ha NpMeTUTE Mo
pena Ha pasgen III pokyMeHTU no un. 1 ce usgaeaT cnegHUTe JOKYMEHTU:

1. yaoctoBepeHue no obpasey, yTBbpAeH OT ynpasutens Ha HOWU:

a) 3a ocUrypuTeneH crax;

6) 3a ocuryputeneH aoxoa;

B) 3@ TPYAOB CTax;

r) no un. 5, an. 2 ot 3aKoHa 3a yCTaHOBSIBAHE Ha TPYAOB M OCUrypUTEsieH CTax no cbaebeH pea;
2. cnyxebHa 6enexka no un. 45, an. 1 oT 3aKoHa 3a AaHbUUTE BbPXY AOX0AMTe Ha pumsanyecknte
nvua.

Yn. 31. (Ot™. - B, 6p. 34 oT 2012 r.)

Yn. 32. (1) (U3m. - 4B, 6p. 40 ot 2007 r., u3M. n gon. - 4B, 6p. 12 ot 2011 r., gon. - 4B, 6p. 107
ot 2013 r., nam. - 1B, 6p. 52 ot 2016 r., B cnna ot 08.07.2016 r., nam. - AAB, 6p. 110 o1 2020 r.,
m3M. - [1B, 6p. 1 ot 2023 r.) 3a usgaBaHe Ha AOKYMeHT no 4n. 30 3anHTepecoBaHuTe nmua nogasat
NMUCMEHO 3aaBrieHne no obpaseul, yTBbpaeH OT ynpasutensa Ha HOW. B 3asBneHMeTo ce noco4ysar:
TpuTe umeHa, EFH/NH/NMHY/CnH, agpecbT, HAMMEHOBAHNETO Ha OCUIypUTENs, Npn KOroTo e
paboTunno nuueTo, 3aeMaHaTa AJIbXHOCT, NeprMoabT Ha paboTa, BUABT Ha UCKAHUSA LOKYMEHT U
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nepuoabT, 3@ KOWTO Ce OTHAcs AOKYMEHTHLT. [py NpoMeHn B HAaMMEHOBaHMETO Ha OCUrypuTens B
3asBJ/IEHMETO Ce NOCOYBa HAMMEHOBAHMETO, KOETO OCUIYPUTENAT € nMan No BpeEMEe Ha nonaraHe Ha
cTaxka. Mo Bb3MOXXHOCT IMLETO MOCoYBa NpeauLliHN U cneaBally HauMeHOBaHWs Ha OCUTypuTens,
KaKTo U agpeca my.

(2) (don. - AB, 6p. 107 ot 2013 r., oTM. - B, 6p. 110 o1 2020 T1.)

(3) (HoBa - OB, 6p. 110 ot 2020 r.) 3asBNeHNETO Cce Noaasa:

1. Ha MacTo B cboTBeTHOTO Tl Ha HOW nnun pernoHaneH apxmuBeH LEHTHLP;

2. 4ypes NnLEeH3npaH MoLeHCKU onepaTtop;

3. N0 eneKTpOHeH NMbT NO peaa Ha 3EY.

(4) (U3m. - OB, 6p. 40 ot 2007 r., npeavwHa an. 3 - 4B, 6p. 110 ot 2020 r.) MNpn HeobxoaMMOCT OT
NIMLETO Ce M3MCKBa NonbJiIBaHe Ha AeKnapauus 3a MAEHTUYHOCT Ha MMeHaTa u/unu npeacraBsHe Ha
OOKYMeHT oT cnyxbaTta no rpaAaHCcKo CbCTOsSIHME KbM obwunHaTa.

(5) (HoBa - OB, 6p. 40 ot 2007 r., u3m. - B, 6p. 12 ot 2011 r., npeanwHa an. 4, usm. - iB, 6p.
110 ot 2020 r.) 3aaBneHneTo no asa. 1 Moxe Aa ce nodasa W OT YNMbJIHOMOLWEHO MLE CbI1acHO Y.
18 ot AlK. B TO3M cny4yan KbM 3asiBJIEHNETO Ce Npuaara u Konme ot NbJIHOMOLLHOTO.

(6) (HoBa - OB, 6p. 40 ot 2007 r., u3m. - AiB, 6p. 12 ot 2011 r., u3m. - B, 6p. 52 o1 2016 ., B
cuna ot 08.07.2016 r., npeanwHa an. 5, uam. - 1B, 6p. 110 ot 2020 r.) KoraTo 3asBneHMeTo no an.
1 ce nopaBa OT HaCNeAHMK U KbM HEro He € NPUIOXEHO YAOCTOBEPEHME 3@ HAacneoHULM, CbLLOTO ce
M3UCKBa CNy»XebHo oT cboTBeTHaTa obuwmHa (KMeTCTBO).

(7) (Hoea - OB, 6p. 109 ot 2008 r., u3m. - 4B, 6p. 52 ot 2016 r., B cuna ot 08.07.2016 r.,
npeauvwHa an. 6, usam. - 1B, 6p. 110 ot 2020 r.) AokyMeHTM no un. 30, an. 1, 7. 1 1 2 ce n3gasat u
Mo UCKaHe Ha ANMbXHOCTHMUTE nnua no yn. 40, an. 3, 4n. 54x, an. 1 n un. 98, an. 1 KCO B Tl Ha
HOMW, kaTo B UCKAHETO Ce NoCo4YBaT BCUMYKM AaHHM no an. 1 n 2. Ek3eMnnap oT n3gaaeHus no To3u
pen OOKYMEHT ce m3npalla Ha nuueTo.

Yn. 33. (OT™. - OB, 6p. 40 o1 2007 1.)

Yn. 34. (1) (U3m. - OB, 6p. 40 ot 2007 r., u3m. - B, 6p. 49 o1 2009 r.) JokymeHTmTe no un. 30 ce
m3pasat 6e3nnaTtHo B cpok Ao 30 aHwu.

(2) (Jon. - OB, 6p. 40 ot 2007 r., u3M. - AAB, 6p. 52 oT 2016 ., B cnna ot 08.07.2016 r., usm. -
OB, 6p. 110 ot 2020 r.) JokyMeHTUTEe No 4n. 30 ce BpbYBAT JIMYHO Cpelly NOAMNUC, Ypes3
NNLEeH3MpaH NoLWeHCKN onepaTop ¢ obpaTHa pa3nucka Ha NocoYeH ToueH agpec Wian No eNeKTPoOHeH
nbT No peaa Ha 3EY.

(3) (HoBa - OB, 6p. 40 ot 2007 r.) Alybnukatn Ha u3gageHn AOKYMEHTU Ce nagaBaT cpeLly
3annawaHe cbrnacHo Tapuda 3a ueHuTe U HauyMHUTe 3a LeHoobpalyBaHe 3a U3roTBsHe Ha
cneuunanmsavpaHn NpoaykTu n ycnyrm Ha HOW.

Yn. 35. (U3m. - OB, 6p. 12 ot 2011 r., n3m. - B, 6p. 52 ot 2016 ., B cnna ot 08.07.2016 r., oT™m.
- B, 6p. 110 ot 2020 r.)

Yn. 36. Pvkosogutenat Ha T Ha HOWM cbc 3anoBen onpeaens nuuaTta, KOMTO MoraT Aa usgasaTt
[OOKYMEHTM 3a OCUrypuTeneH CTax u aoxoa.

Yn. 37. (Ot™. - OB, 6p. 52 01 2016 1., B cuna ot 08.07.2016 1.)

AonbnHuTEeNnHN pasnopeabu

§ 1. (U3m. - OB, 6p. 110 ot 2020 r.) Mo cMMCBbNA Ha Ta3n NHCTPYKUMS:

1. "TpynoBonpaBHM AOKYMEHTU" ca:

a) AOKyMeHTuTe no yn. 5, an. 7, 7. 1 KCO - Tpyaosn AOroBOpK, AOMBIHUTENHN CNOpa3yMeHus,
3anoBean 3a Ha3HavaBaHe, AOMNbAHUTENHWN CNOpPa3yMeHus/3anoBean 3a NpeHasHayaBaHe, 3anoseau
3a NoN3BaH HennaTeH oTnyck obwo Haa 30 paboTHM AHM B eAHa KaneHAapHa roavHa, 3anosean 3a
npekpaTsaBaHe Ha TPYAOBU UNK Cy>KeOHW NpaBOOTHOLWEHUS;

6) Henony4yeHuTe OT OCUIypeHUTe Nuua TPYAOBU KHWXKKU, U3JaAeHN YAOCTOBEPEHUS 3a
TPYAoOB/OCUIypUTENEH CTaX N OCUTypUTEsNIeH A0X04 W APYTM CbXPaHEHWU OT OoCuUryputenute
OOKYMEHTM, Bb3 OCHOBA Ha KOMTO MOXe Aa Ce YCTaHOBWU OCUTYpPUTENEH CTaX WU/Unu ocuryputeneH
A0X04, n/vnun Kateropusa Tpya.

2. "[JOKyMeHTH, Bb3 OCHOBA Ha KOUTO Ce YCTaHOBSIBA OCUTYPUTENIEH CTaXK U AOXO0A Ha nvuarta, KOUTo
ca paboTnnu B opraHusaummTe nNo § 12 oT NpexoaHUTE U 3aKNtoumMTenHUTe pasnopeabu Ha 3akoHa
3a cobcTBEHOCTTa M NOA3BAHETO Ha 3eMefenckuTe 3emun” ca:

a) OOKYMEHTUTE MO T. 1;

6) NPOTOKOMHUTE KHUIN 3@ yCTaHOBsABaHe Ha 4neHcTBo B TK3C;

B) AeKknapauuute 3a uneHcTeo B TK3C;



r) NapTUAHUTE KHWUIMM 3@ HaYUCNeHUTe TPYAOAHN Ha YNeH-KoonepaTopuTe U Ha Y1eHOBeTE Ha
TEXHUTE AOMAKUHCTBA CpeLly BAIOXEHUS OT TIX Tpya;

A) cnncbumMTe Ha Npou3BOACTBEeHMTe 6puraaum;

€) cnucbumMTe Ha NOCTOSAHHO 3aeTuTe Ha paboTa KoonepaTopu;

) KHUIUTE 3a NMEHCUOHHUTE BHOCKMW;

3) KHUIMTe 3a oTpaboTeHnTe TpyAOAHM Ha KoonepaTopuTe;

M) KHUIUTE 3a CEMEEH aKkopa;

1) n3nnawaTtenHUTe KapToHW;

K) NM4YHUTE AOCKHeTa;

n) azbyuyHunuuTte;

M) KHUIMUTE 3a OTYMTaHe Ha Tpyaa.

3. "ENeKTpoHeH AOKYMEHT" e OKYMEHT Mo CMUCBAA Ha un. 3, T. 35 oT PernameHT (EC) N?

910/2014 Ha EBponelickmsa napnamMeHT n Ha CbeeTa oT 23 t0nn 2014 r. OTHOCHO efleKTpOHHaTa
naeHTndbuKaumsa n yaoCToBepuUTesIHUTE YCIYr NPpU e/IEKTPOHHM TpaHCaKLUMN Ha BbTPELHMS nasap m
3a oTMsiHa Ha [upekTtmBa 1999/93/EO (OB, L 257/73 ot 28 aBryct 2014 r.).

4. CbOTBETEH pervoHaseH apxXmBeH LEeHTHLP €:

a) PernoHaneH apxmBeH ueHTbp kbM T Ha HOW - Mnoeaue, 3a TMN Ha HOW - NMnosaus, TN Ha HOW -
Masapaxuk, n T Ha HOWN - CMmonsH;

6) PernoHaneH apxmBeH LeHTbLP kbM Tl Ha HOWU - Kioctenaun, B c. HeBectuHo 3a Tl Ha HOWU -
Codwusa-rpaa, Tl Ha HOWU - Codusa obnact, Tl Ha HOW - bnaroesrpaa, TIH Ha HOWU - MepHuk, n TN
Ha HOW - KiocTtenaun;

B) PernoHaneH apxmBeH UeHTbP kbM Tl Ha HOW - Tbprosuwe, 3a Tl Ha HOW - BapHa, TIN Ha HOWU -
Pasrpaa, v Tl Ha HOW - TvprosuLue;

r) PermoHaneH apxueeH ueHTbp kbM Tl Ha HOWU - JloBey, B rp. TeteBeH 3a Tl Ha HOWU - MneBeH,
TN Ha HOW - Benuko TvpHoBO, TIN Ha HOWU - Nabposo, n TN Ha HOW - JloBeuy;

n) PernoHaneH apxmBeH UeHTbP kbM Tl Ha HOW - Bpaua, 3a TN Ha HOW - Bpaua, TIN Ha HOU -
BuaunH, u TIN Ha HOWU - MoHTaHa;

e) PernoHaneH apxmBeH UeHTbP kbM T Ha HOW - Cunuctpa, 3a Tl Ha HOWU - Jo6puy, u TI Ha HOWU
- Cunuctpa;

X) (HoBa - 1B, 6p. 1 oT 2023 r.) PernoHaneH apxmeeH LeHTbP KbM Tl Ha HOWM - XackoBo, 3a Tl Ha
HOW - Xackoso, Tl Ha HOW - Kbpaxanu, Tl Ha HOW - byprac, Tl Ha HOWU - CnueeH, n Tl Ha HOU
- fim6on.

MpexoaHu u 3akJilouUTENHU pa3nopeabu

§ 2. (M3m. - OB, 6p. 40 oT 2007 r.) MNpenaBaHeTO M NpUEMAHETO Ha AOKYMEHTUTE Mo 4. 1 Ha
npekpaTteHn ocuryputenm 6e3 npaBonNnpuUEMHUK, CbXpPaHsBaHU OT PU3NYECKN N KPUANYECKU nua,
AbPXaBHU yupexaeHus, obwmMHNU uam KMeToBe, Ce U3BbpLuBa Mo peaa Ha pasgen III B gByroauvweH
CPOK OT B/IM3aHe B Cu/la Ha MHCTPYKLUUATA.

§ 2a. (Hos - OB, 6p. 34 ot 2012 r., oT™M. - A1B, 6p. 107 0T 2013 1.)

§ 3. (U3m. - OB, 6p. 40 ot 2007 r., u3M. - [1B, 6p. 52 ot 2016 r., B cuna ot 08.07.2016 r.)
NHCTpyKumMsATa ce nsgaea Ha OcHoBaHue un. 5, an. 13 ot Kogekca 3a coumanHo ocurypsisaHe.

§ 4. NHcTpyKumaTa Bnm3a B cuna ot 1 onm 2005 r.

MHCTPYKUMNA 3A ULSBMEHEHUE U AONBJIHEHVUE HA MHCTPYKLNA N2 5 OT
2005 I. 3A MPUEMAHE U CbXPAHABAHE HA PA3MJIALLATEJTHUTE
BEAOMOCTU HA NPEKPATEHU OCUTIYPUTENIN BE3 NPABONMPUEMHUK

MHCTPYKUMNA 3A UBMEHEHUE U AONBJIHEHUE HA MHCTPYKLIMNA N2 5 OT
2005 I'. 3A MPUEMAHE U CbXPAHABAHE HA PA3MJIALLWATENTHUTE
BEAOMOCTU HA NPEKPATEHU OCUTI'YPUTENIN BE3 NPABONMPUEMHUK



MpexoaHun pasnopenbu
KbM MHCTPYKUMNA 3A NLBMEHEHUWE U AONBJTHEHUE HA MHCTPYKLIUA N2 5
OT 2005 I'. 3A MPUEMAHE N CbXPAHABAHE HA PASNMJIALLATENHWUTE
BEAOMOCTU HA NPEKPATEHUN OCUTI'YPUTEJIN BE3 NPABOMNPUEMHUK

(OBH. - AB, BP. 107 OT 2013 T.)

§ 10. NopaBaHeTo Ha 3asBAeHUA-AEeKNapaunm nNo Yi. 5, an. 9 no enekTpoHeH NbT M NONy4YaBaHETO
Ha yAOCTOBEpeHUs Mo Y. 22, an. 2 1 3 Mo eNeKTPOHeH NbT Ype3 u3nonssaHe Ha kBanudbuumnpaH
eneKTpOHeH noanuc ce npunara cneq 1.04.2014 r.

3aknounTenHu pasnopeabu
KBbM MHCTPYKUMA 3A NLBMEHEHUE N AONMBJIHEHUE HA MHCTPYKLMUA N2 5
OT 2005 I'. 3A MPUEMAHE N CbXPAHABAHE HA PA3SNMJIALLATENTHUTE
BEAOMOCTU HA NPEKPATEHU OCUTIYPUTEJIN BE3 NPABONPUEMHUK

(OBH. - AB, BP. 52 OT 2016 I'., B CWJIA OT 08.07.2016 T.)

§ 23. NHCTpyKumMAaTa BNM3a B cuia OT AeHst Ha obHapoaBaHeTo M B "[JbpKaBeH BECTHUK", C
M3KN4YeHne Ha § 4 n § 5 - No oTHoWweHMe Ha cnydamTe/nuuarta no 4vn. 5, an. 10, nsp. nocn. KCO,
KOWUTO BNM3aT B cunia oT 1 aHyapu 2017 r.

MpunoxeHue N° 1 kbM un. 14a
(HoBso - B, 6p. 110 ot 2020 r.)

N3nckBaHma KbM popmaTta, Ka4yecTBOTO, HAMMEHOBAHUATA U OpraHM3aumaTa Ha eIeKTPOHHUTE
AOKYMEHTU N €NEKTPOHHUTE noanncu

I. 3nckBaHus KbM bopMaTa U KauecCTBOTO Ha eIeKTPOHHUTE AOKYMEHTU U eNeKTPOHHUTE NOoAMUCH.
1. Jonyctum opMaT Ha eNeKTPOHHUTE AOKYMEHTU:

a) 3a BegOMOCTM 3a 3anjaaTu:

aa) TekcT - *.doc, *.docx, *.rtf, *.odt (3a MS Word, MunHumanHa Bepcus "XP");

66) enektpoHHa Tabnuua - *.xls, *.xlsx, *.ods (3a MS Excel, MuHumanHa sepcusa "XP");

BB) Portable Document Format (*.pdf) - neincrButeneH (3a Adobe Acrobat, MMHMManHa Bepcus
"6.0");

IT) CTPYKTYPUPaHU C BM3yasHO M3paxeHue - ¥ . HTML, *.TXT, *.CSV;

6) 3a TpyAoBOMNpaBHU AOKYMEHTHN:

aa) TekcT - *.doc, *.docx, *.rtf, *.odt (3a MS Word, mnHumanHa Bepcusa "XP");

66) enekTpoHHa Tabnuua - *.xls, *.xlsx, *.ods (3a MS Excel, MuHnManHa sepcus "XP");

BB) Portable Document Format (*.pdf) - gencreuteneH (3a Adobe Acrobat, MmHnManHa Bepcus
"6.0");

rr) nsobpaxeHus (*.jpg, *.jpeg, *.png, *.tiff, *.bmp).

2. MMHUMaNHM N3MCKBaHMS 3a KaueCTBOTO Ha AOKYMEHTUTE:

a) AOKYMeHTUTe Aa CbAbpXaT npas (HEKPUNTUPAH) TEKCT;

6) AOKYMEHTUTE Aa He CbAbpXKaT NpenpaTky KbM eNeKTPOHHU aapecn u yeb cTpaHuum;

B) AOKYMeHTUTe TpsibBa Aa 6baaT YepHo-6enun nlobpaxeHuns c pasgenntenHa cnocobHoct go 300
dpi (TOYKM Ha UHY);

r) AokyMeHTuTe BbB bopmaT *.pdf fa He ca nosy4yeHn ypes CKaHMpaHe Ha oTrnevyaTaH AOKYMEHT Unu
n3obpaxeHne, NOCTaBEHO N CbXpaHeHOo kaTo *.pdf;

A) dpannoseTe, CbabpXKaLLUM AOKYMEHTU, Aa HE ca 3apa3eHun C BUPYCH.

3. Kputepumn, Ha KouTO creaBa Aa OTroBapsT LOKYMEHTUTE:

a) BCEKM AOKYMEeHT aa 6bae npeacraBeH B oTaeneH gawnn;

6) BCcekn AOKYMeHT Aa 6bae noanucaH ¢ eNeKTpoHeH Noanuc;

B) 3a B€AOMOCTM 3a 3ansjaTu:

aa) AaHHuTe BbB (hannose ¢ popmaTt *. TXT, *.CSV ga ca c pasgenvten mexay noserarta -
"BepTukanHa yepta", n Aa CbAbpXaT 3aAb/HKUTENEH 3arnaBeH pej ¢ nHdopmaums 3a
npeacraBeHaTa Be4OMOCT/4YacT OT BEAOMOCT;


https://e-ciela.net/praven-softuer/134-arkhiv-na-drzhaven-vestnik.html?utm_source=lex.bg&utm_medium=laws&utm_campaign=lex_context&utm_id=1

66) BcuMukM popMaTu 3a Aata B JOKYMEHTUTe TpsbBa Aa ca cbobpaseHu CbC CTaHAAPTHUS 3a
Bvnrapua ¢dopmat "DD.MM.YYYY HH:MM:SS", kaTo HanMuneTo Ha BpeEMe KbM AaTaTa He e
3a4b/DKUTENHO.

4. U3UCKBaHUSA KbM efleKTPOHHUTE NoAnucKu:

a) BUA eNeKTpPOHEH noanuc - keanuduumpaH enektpoHeH noanuc (KEM);

6) peKBM3NUTU Ha €/IEKTPOHHMSA NoAaMnuc:

EnekTpoHHMTE NoANMCK CbAbpXXaT BCMYKM aTpMbYTU CbI1lacHO U3NCKBaHMATaA Ha 3aKoHa 3a
€/IeKTPOHHMSA JOKYMEHT U eNeKTPOHHUTE yaocToBeputenHu ycnyru (3EAEYY), B T.4. 3a4b/IXKUTENHO
CbAbpXaT CegHNTE PEKBU3BUTH:

aa) aBTop (NIMYeH naeHTUdUKaTop, UMeHa);

66) EMK/koa no BYJICTAT;

BB) aApec Ha efieKTpOHHa nowa;

IT) n3gaTten v BanMaeH CPpOK KbM gaTaTa Ha nNoanuceBaHe Ha AOKyMeHTuTe/dannosere;
€/IeKTPOHHMAT NoAMNMC He MOXe Aa e OT TMN 3a yA40CToBepsiBaHe Ha CbpBbp, yeb cant nnm IP agpec,
KaKTO W eNeKTPoHEeH rnevar.

IT. U3nckBaHUS KbM HaMEHOBAHMETO N OpraHu3aumsaTa Ha eIeKTPOHHUTE AOKYMEHTMU.

1. Bcekn AOKYMEHT CbAbpXXa CbOTBETHUS MAEHTUMUKATOP N Ce HauMeHyBa, KaKTo cnejaBa:

a) 3a BegoMocTun 3a 3annatu: EMK_rrrr_MM_N, kbaeto N e nopeaeH (yHUKaneH) HoMep, ako nma
rnoseye oT egHa BEAOMOCT 3a Meceua;

6) 3a TpyaoBonpaBHu aokymeHTn: EMH_Buaok_EWNK_N, kbaeto Bualok ce onpeaens cbriacHo
cnefHaTa HOMeHKnaTypa:

TA_1 Tpyaosu porosopu;

3H_2 3anoBean 3a Ha3Ha4aBaHe;

30_3 3anoBeau 3a nonsBaHe Ha HennaTeH oTnyck Hag 30 paboTHM AHM B egHa KaneHaapHa
roanHa;

3M_4 3anoBeau 3a nNpekpaTsaBaHe Ha TPYAOBM UKW CNyXebHW NpaBOOTHOLLEHUS;

OC_5 JonbAHUTENHM copa3yMeHus,

a N e nopegeH (yHUKaneH) HoOMep, ako UMa noseye OT eAMH AOKYMEHT OT AaZeHNsa BUA 3a TNLETO.
Hanpumep: ETH_3H_2_EWNK_1.

2. Bcako geno (nanka) ce HaMMeHyBa CbrNacHO CNeAHUTE N3NCKBAHUSA:

a) 3a Be4OMOCTM 3a 3annaTu:

aa) no ocurypuTen, rogmHa B nanku (AMpekTopumn), HammeHysaHu ¢ EVMK Ha ocuryputens u roanHa;
66) dopmaT Ha HauMeHoBaHusATa: EUK_rrrr;

6) 3a TpyaoBOMNpaBHU LOKYMEHTHN:

aa) no nuue B nanku (aMpektopun), HammenysaHu ¢ (ErH/JTH/NMHY/Cn. HOMep) n nme - noHe aABe
WUIn U TpUTE UMEHa;

66) dopmaTt Ha HamMeHoBaHusATa: EMH_WmMeHna_EUK;

B) AOMNYCTMMO € B OCHOBHUWTE Nanku Aa uMma AOMbAHUTENHW nognanku (noaampektopumn),
CbAbpXallM Hanp. NPUIOXEHUS KbM BEAOMOCTUTE UM FPynvpaHn No BMAOBE €4HOTUMHUN
TPYAOBOMPaBHU AOKYMEHTU U T.H.

3. ®DopMMpaHETO Ha NankuTe Ce M3BbPLUBA Ype3 rpynmpaHe Ha AOKYMEHTUTE B CbOTBETCTBME CbC
CnefHnTEe N3NCKBAHUS:

a) e4HOTUMNHO - cbobpa3Ho BMAA Ha AOKYMEHTUTe cnopes HOMeHK/aTypa Ha BuAoBeTe AOKYMEHTH;
6) B paMmkuTe Ha egHa KaneHhapHa rogMHa, Kato JOKYMEHTUTe ce noAapexaaT No XpPOHOorns
3ae[HO0 C OTHacsaWMnTe Ce KbM TAX NPUIOXeHUs (ApYrn LOKYMEHTH).

4. lokyMeHTUTe/NanknuTe He ce apxuempar.

5. KbM npeacraBsHaTa AOKyMeHTauusa ce npuaara onuc Ha nankute (AMpekrtopuuTte) C
HanMeHOBaHMATa N CbAbPXAHUETO MM, 3aNMcaH Ha Cbluns HocuTen. Ha egnH HocuTen e onycTmmo
pa 6baaT 3anucaHm n Be4OMOCTM 3a 3anaaTu, U TPYAOBOMpPaBHM AOKYMEHTM CaMO ako ca
OpraHm3snpaHu B ABE OTAENHUN AUPEKTOPUMN HA BUCOKO HUBO.

ITI. JonyCTUMKN TEXHUYECKM HOCUTENN 3a CbXPaHsABaHeE N NpeAaBaHe Ha €NeKTPOHHUTE JOKYMEHTU B
HOW: CD, USB Flash-nameT, HDD n SSD



